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KOJAEKC 31Uk u ciayxe0HOro noseaeHus padorauxkos Y10Y «JIETCKHM CAJI TOII-
TOII»

1. O01ue moJ10KeHus

Kozeke STHKH 1 ciTy)ebHoro moseneHus padotaukos Y0 «IETCKHUI CAJT TOII-TOID»
(manee - Kozgekc) pa3paboTan B COOTBETCTBUU C nojioxkeHusiMu Koncrutymuu Poccuiickoi
®enepauun, Tpynosoro koaekca Poccuiickoit ®enepanuu, GenepanpHoro 3akona ot 25.12.2008
No 273-@3 (pen. ot 22.12.2014) "O mnpoTUBOACHCTBHM KOPPYHIMU', WHBIX HOPMATHBHBIX
npaBoBbIX akTOB Poccuiickoil @enepannu, a Takke OCHOBAH Ha O0IENPU3HAHHBIX HPABCTBEHHBIX
MPUHIUIAX U HOpMaX POCCUICKOro 0OIIecTBa 1 rocy1apcTBa.

1.1. Kogexc npezcraisieT co00i cBO/ OOIUX MPUHIUIIOB MPO(eCcCHOHANBHOM CITyKeOHOM ITUKH
U OCHOBHBIX TPaBWJI CIYXeOHOTO TOBEAEHUS, KOTOPHIMHM JIOJDKHBI PYKOBOJCTBOBATHCS
paboTHHKY (Z1anee - pabOTHUKHM ) HE3aBUCUMO OT 3aHMMAEMOM WJTH 3aMeaeMOi MU JIOJKHOCTH.
1.2. Kaxaplif pabOTHUK [OJDKEH HpPUHUMATh BCE HEOOXOIMMBbIE Mephl s COOJIIOJCHUS
nosioxkeHnii Kopnekca, a kaxnaelii rpaxganuH Poccuiickoii ®denepanuu BIpaBe 0XXKHIATh OT
pabOTHHKA MOBEICHHS B OTHOIIEHUSAX C HUM B COOTBETCTBUU ¢ TosioxkeHusiMu Kozekca. Ilenbro
Kopekca siBisieTcst yCTaHOBJIEHUE STHUECKUX HOPM U MPaBUII IPOPECCHOHATBHOTO (CIIy>KeOHOTr0)
MOBEJICHUsI paAOOTHUKOB ISl JOCTOMHOTO BBIMOJIHEHUS! MU CBOMX JOJDKHOCTHBIX 00SI3aHHOCTEH,
a TaKXe COJIEHCTBUE B YKPEIUICHWH aBTOPUTETA YUPEXKJEHUS, HOBEpPUS pOJAUTENEeH U
obmectBennoctn YOV «JIETCKUM CAJ] TOII-TOID» (manee - JIOVY).

1.3. 3nHanue u cobmrofeHre paboTHUKaMu nosioxkeHnit Koaekca sBIs€TCsl OJJHUM U3 KpUTEpUEB
OLIEHKU Ka4yecTBa UX NMPOo(hecCHOHAIBHOM JesITeIbHOCTH U TPYJOBOM TUCIUITIIMHBI.

1.4. KozieKe 3THKH U CITy>K€OHOTO TIOBEJICHUS SBISETCS NMPUIOKEHHUEM K TIPaBUJIaM BHYTPEHHETO
TPYJAOBOTO Pacmopsika, U IOBOAUTCS 10 Bcex paboTHUKOB IOV moa MTUYHYO MOIIHUCH.

II. OcHOoBHBIE 005132aHHOCTH, IPUHUMIIBI U IPABUJIA CJIY’KeOHOI'0 NMOBeACHHS PA0OTHMKOB

2.1. B cootBerctBUM co crtatbel 21 Tpynooro xonmekca Poccuiickoit ®enepanyu paOOTHUK
00s13aH:

O 1oOpoCOBECTHO HCIONHATH CBOM TpPYAOBbIE OOS3aHHOCTH, BO3JIOKEHHBIE Ha HErO
TPYJIOBBIM JIOTOBOPOM;

co0JII0AaTh MpaBUiia BHYTPEHHETO TPYAOBOTO PACHOPSIKa;

co0II0AaTh TPYJAOBYIO TUCIUILINHY;

BBITIOJTHATH YCTAHOBJIEHHBIE HOPMBI TPY/1a;

s o |

coOmro1aTh TpeOOBaHMS TI0 OXpaHe Tpy/la U obecreueHno 0€30MacHOCTH TPY/Ia;
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Oepe’KHO OTHOCHUTBHCS K MMYIIECTBY paboTonatelis (B TOM YHUCIE K UMYIIECTBY TPEThUX
JML, Haxogsmemycs y paboronaTeins, ecid pabOTOAaTeNb HECET OTBETCTBEHHOCTH 3a
COXPAaHHOCTH 3TOTO UMYIIIECTBA) U APYTHX PaOOTHHUKOB,

He3aMeJUIMTENbHO COOOIIUTh paboTOAATENIO JINOO HENTOCPEICTBEHHOMY PYKOBOIUTEIIO O
BO3HMKHOBEHUHU CHUTYallUW, HPEJICTaBISIIOIIEH yIrpo3y JKU3HU U 3/I0pOBBIO JIIOJIEH,
COXPaHHOCTH HMyIecTBa paboronaTens (B TOM 4YHCIE HMMYIIECTBA TPETbUX JIUII,
HaxoxsAuierocss y paboroxaarens, ecid pabOToAaTeNllb HECET OTBETCTBEHHOCTh 3a
COXPAaHHOCTb 3TOT0 UMYIIIECTBA).

2.2. OCHOBHEBIE IMPHUHIUIIBI CJ'Iy>KC6HOFO IIOBCACHUA pa6OTHI/IKOB SIBIISIFOTCSI OCHOBOM IIOBCACHUSA
rpaXJiaH B CBA3H C HAXOXACHHUEM UX B TPYAOBEIX OTHOHICHUAX C [[OV

PaboTHHKM, cO3HaBas OTBETCTBEHHOCTh IEpel TIpakJaHaMH, OOILECTBOM U TOCYAAapCTBOM,
IIPU3BaHbI:

g

UCXOJIUTh U3 TOTO, YTO NpU3HAHHUE, COOJIIOJEHUE U 3alluTa IpaB U cBOOOJ YeloBeKa U
rpaX<JIaHWHa ONPEEIIAI0T OCHOBHOM CMBICI U cojJiepkaHue aearenabHoctu JJOY;

coomonare Koncturymmio Poccuiickoii denepanuu, 3akoHOAATENLCTBO Poccuiickoit
®enepannn; He AONMYCKATh HAPYILLIEHUE 3aKOHOB M MHBIX HOPMATUBHBIX IIPABOBBIX AKTOB
MCX0JI U3 TIOJIMTUYECKON, IKOHOMHYECKOM 11eJ1eCO00Pa3HOCTH JTHOO0 110 MHBIM MOTHBAM:

obecneunBath dpdekTuBHyIO padory 1OV,

OCYIIECTBJISITh CBOIO JICITEIILHOCTD B Mpe/eax npeamMera u uesnei aestensHoctu JOY, a
TAKIKC B MPCACIax HOHHOMOqHﬁ;

TIPH UCTIOJIHEHUU JIOJDKHOCTHBIX 00S3aHHOCTEH HE OKa3bIBaTh MPEANOYTECHUS KaKUM-ITH00
npodeccnoHaNbHBIM UM COIMABHBIM IPYIIaM U OpraHU3alusaM, ObITh HE3aBUCUMBIMH
OT BJMSHHS OTAEIBHBIX TpaXKAaH, MPO(ECCHOHANBHBIX WU COIHAIBHBIX TPYMI U
OpraHMu3alMil:

UCKJII0YaTh JEUCTBUS, CBS3aHHbIE C BIMSHMEM KAKHX-JIMOO JMYHBIX, UMYIIECTBEHHBIX
((puHAHCOBBIX) U MHBIX MHTEPECOB, MPEMATCTBYIOMIMUX JOOPOCOBECTHOMY HCIIOIHEHHUIO
UMHU JIOJDKHOCTHBIX O0sI3aHHOCTEH;

coOmo1aTh  OECHPUCTPACTHOCTh, HCKIIOYAIONIYI0 BO3MOXKHOCTh BJIMSHUS Ha HX
JeSITeNbHOCTh PEIICHUH TOTUTHYECKUX MapTUi 1 00IIECTBEHHBIX 00bEeIMHEHUH;

co0r01aTh HOPMBI TPO(PECCHOHATEHOM STUKH U TIpaBuIa JACJIOBOTO MOBEICHUS, B T.H. HE
BBIHOCUTBH Ha OOCYXKICHHE poauTeneil KoH(UISHINAIbHYI0 HH()OPMAILIUIO C 3aceqaHuil
MeJJarOTHYECKUX COBETOB, COOpaHU TPYJIOBOTO KOJUIEKTHBA, COBEIIAHMM WU T. M., HE
00CYXJaTh C POJUTENSIMUA BBICTYTIJICHHSI CBOUX KOJLIET.

MNpOABJIATE KOPPEKTHOCTE W BHHUMATCIBHOCTH B O6paH_[eHI/II/I C TIpaXxigaHaMH H
JOJIZKHOCTHBIMHU JIMIIAMHU

MPOSIBJISATH TEPITUMOCTH M YBAKEHHUE K 00BIUAsM M TPAIULIUSIM Hapo 0B Poccuu u qpyrux
rOCy/apCTB, YYUTHIBATh KYyIbTypHbIE M HHBIE OCOOCHHOCTH pPa3jIMYHBIX STHUYECKHX,
CONMAIBHBIX TPyNIn ©  KoH(peccwil, CHmocoOCTBOBAaTh MEXKHAIIMOHAIILHOMY U
MEXKOH(PECCHOHATHPHOMY COTITIACHIO;

BO3JIEP’KUBATHCS OT OBE/IEHUS1, KOTOPOE MOIJIO OBl BHI3BATh COMHEHHE U JOOPOCOBECTHOM
UCTIOJTHEHUH paOOTHUKOM JJOJDKHOCTHBIX 00sI3aHHOCTEH, a Takke U30erarb KOHQIMKTHBIX
CUTYyallui, CIOCOOHBIX HaHECTH yuiepO ero penyTrauuu uin apropurery J0V;

HE UCIIOJIB30BAaTh JOJDKHOCTHOE MOJIOKEHHUE JUIsl PELICHUS BOIIPOCOB JIUYHOIO XapaKTepa;

BO3JICP)KUBATHCSA OT IMyOJWYHBIX BBICKA3bIBAHWUN, CYXKICHHH M OIICHOK B OTHOIICHUU
nearenbHocTH  JIOY, ero pykoBOaWTENs, €CIM 3TO HE BXOAUT B JOJKHOCTHBIC
00513aHHOCTH pabOTHHKA;

cobmonate ycraHoBiaeHHble B JIOY mpaBunma myOJMYHBIX — BBICTYIUICHUH U
MPEOCTaBIICHUS CIy»)eOHOM nHpopManu 0O0IIEeCTBEHHOCTH;
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O YBAKHUTCIIBHO OTHOCHUTLCA K JACATCIBHOCTU HpeHCTaBHTCHCﬁ CpcACTB MacCOBOH
nHpopmanuu mo wHPOpMHpoBaHHIO obOmiecTBa 0 pabore IOV, a Takke oOKa3bIBaTh
COJICHCTBHUE B MOJIyYE€HUH JOCTOBEPHON MH(OPMAINK B yCTAHOBICHHOM IOPSI/IKE;

0 mMmoCTOSHHO CTPEMHUTHCS K 00ECIIEUEHUI0 KaK MOKHO 0oJiee 3 (HEKTUBHOTO PacCIOPSKCHHS
pecypcamu, HaXOJSIIUMHECS B c(hepe ero OTBETCTBEHHOCTH;

0 mnpoTuBOAEHCTBOBATh MPOSIBICHUSM KOPPYINLUUU M NPEIIPUHUMATh MEphl IO ee
npodunakTuke B MOPsAIKE, YCTAHOBIEHHOM JICHCTBYIOIIUM 3aKOHOAATEIHCTBOM;

0 mposBiATh  OpU  MCIOIHEHUHM JOJKHOCTHBIX o0s13aHHOCTEH
YECTHOCTh, OECIPUCTPACTHOCTh U CIPABEUIMBOCTb, HE JOIMYCKaTh KOPPYNLHUOHHO
OIIACHOTO IOBE/IECHHUS (IIOBEAEHUS, KOTOPOE MOKET BOCIIPUHUMATLCS OKPYXKAIOIIUMU KaK
obelanre WiM MpeUIOKEHUE J1aud B3ATKM, KaK COIVIACHE IMPHHATH B3ATKY WM Kak
npocs0a O Jgade B3SATKM JHOO Kak BO3MOXKHOCTH COBEPIIUTh HMHOE KOPPYHIIHOHHOE
[IpaBOHApYLICHUE).

2.3. B nensax npoTtuBoIeiCTBHSA KOPPYIIIUH PAOOTHUKY PEKOMEHIYETCS:

0 yBemomisTh paboTodarensi, OpraHbl MPOKYpaTyphl, MPaBOOXpPAHUTENbHBIE OpPTraHbl 000
BCEX Clydasx oOpamieHus K pa0OTHUKY KakKux-JTHOO IUI] B IENAX CKIOHCHHUS K
COBEPILECHUIO KOPPYILUOHHBIX TPABOHAPYLICHUII;

0 He noayyaTb B CBSI3U C UCIIOJIHEHUEM JIOJKHOCTHBIX 00S3aHHOCTEH BO3HArPAXKIACHUS OT
(bU3NYECKUX U IOPUAMYECKHX JUL (TIOApKH, IEHEKHOE BO3HArPaXKICHUE, CCYbl, YCIyTH
MaTepuaJIbHOIO XapakTepa, IaTy 3a pa3BiIC4YCHMs, OTAbIX, 3a [0Jb30BAHUE TPAHCIIOPTOM
Y UHBIE BO3HATPAXKICHU);

O INpUHUMAaTh MEpPblI IO HCAOIIYHICHUIO BO3HUKHOBCHUA KOH(i)J'IPIKT& HHTCPECOB H
YPEryJIMpoOBaHUIO BO3HUKIIHUX CJIIYy4acB KOH(i)J'II/IKTa HHTCPCCOB, HE MOOMYCKATh IIpU
HUCIIOJJHCHUHN OOJIDKHOCTHBIX 00s13aHHOCTEH JIMYHYIO 3aMHTCPCCOBAHHOCTL, KOTOpasd
MNPpUBOAUT WM MOXCET MPUBECTU K KOH(i)J'II/IKTy HHTEPCCOB, YBCAOMIIATH CBOCTO
HCMIOCPCACTBCHHOTIO PYKOBOAUTCIISI O BO3HUKIICM KOH(I)J'II/IKTC HHTEPECOB WK O
BO3MOXHOCTH €TI0 BOSHUKHOBCHU A, KaK TOJIbKO €MY CTAHCT 00 3TOM H3BECTHO.

O coOmogaTh W BBIMOJMHATH TpeOoBaHUs JIOKanbHBIX akToB JIOY B oOnactu
IIPOTUBOAECUCTBUS KOPPYILIMHA U aHTUKOPPYILIUOHHON IOJIUTHKH.

2.4. PabotHuK MOXxeT oOpalaTeiBaTh M IepeaaBaTh CIykeOHYI0 MH(OpPMalNIO, MEPCOHATLHBIE
JTAHHBIE TOJILKO B MOPAJIKE, YCTAHOBJIEHHOM 3aKOHOJATENICTBOM Poccuiickont dexnepanuu,
HOPMAaTUBHO-NIPAaBOBBIMH aKTaMU BepXHecalIMHCKOro TOpOACKOro OKpyra M JOKaJIbHBIMU
aKTaMU YUpEKICHHUS.

PaGoTHUK 00s13aH NpUHUMATh COOTBETCTBYIOIIME Mepbl MO O0ecnedYeHHI0 Oe30MacHOCTH U

KOH(UIEHIINATbHOCTH EPCOHATIBHBIX JaHHBIX (B T.4. CIYK€OHON HH(OpMaLuK), KOTOPBIE, CTAIH

€My U3BECTHBI B CBSI3U C UCIIOJIHEHUEM JTOJDKHOCTHBIX 00s3aHHOCTEH. 3a HECAaHKIIMOHUPOBAHHOE

pasrianieHre MepCOHANbHBIX JaHHBIX (B T.4. CIyXeOHOH HH(OpMaiuu) paOOTHHUK HECeT

IIEPCOHANIBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C AEUCTBYIOLIUM 3aKOHOIATEIbCTBOM.

2.5. PaboTHMK, HaJeNEeHHBIH OPraHU3aIMOHHO-PACTIOPSIUTEIBHBIMU TIOJHOMOYHSAMHU  T10
OTHOLICHUIO K JPYrMM paOOTHUKaM, JOJDKEH CTPEeMHUTbCS OBITh IS HHUX 00paslom
npodeccuoHain3Ma, Oe3yNmpeyHOM pemyTalud, CIOCOOCTBOBAaThH (POPMUPOBAHUIO B
OopraHuzanu Jub0 ee MojApa3fAeieHUH OJIaronpusTHOro it 3(G(GEeKTUBHONH pabOTHI
MOPaJIbHO-TICUXOJIOIMYECKOT0 KJIMMaTa.

PaboTHMK, HaZieIeHHBI OpraHU3aliOHHO-PACTIOPSIUTEIbHBIMU IOJTHOMOYHUAMU IO OTHOILEHHIO

K IpyTUM paOOTHHUKaM, IPU3BAH:

0 npuHHMATh Mephl MO MPEAYNPEkKACHUIO KOPPYIIHH, a TAaKXKe MEpbl K TOMY, YTOOBI
MOTYMHEHHBIE MY PAOOTHUKHU HE AOMYCKAJIH KOPPYHIIMOHHO OIIACHOTO ITOBEIEHUS, CBOUM
JUYHBIM  TIOBEJCHHMEM I[I0/1aBaTh IMPUMEpP UYECTHOCTH, OCCHPUCTPACTHOCTH U
CIIPaBEIJIMBOCTH;
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HE JOIMYyCKaTh CIIy4aeB TPUHYXKICHUS pPAOOTHHKOB K YYaCTHIO B JIEATEIHHOCTH
MOJINTUYECKUX MapTU, OOIIECTBEHHBIX 00BEAMHEHUN U PETUTUO3HBIX OPraHU3aIii;

[0 BO3MOXHOCTM IIPUHHMMATh MEpbl [0 IPEAOTBPALICHUIO WM YPEryJUpPOBAHUIO
KOH(JIMKTa HHTEPECOB B CIIyyae, €CIIM €My CTaJI0 U3BECTHO O BOSHUKHOBEHUH y pPaOOTHHUKA
JMYHOW 3aWHTEPECOBAHHOCTH, KOTOPas MPUBOAUT I MOXKET HPUBECTH K KOHQIUKTY
HMHTEPECOB.

PykoBomutenr JIOY o00s3aH mpeacTaBisTh CBEIACHHS O J0XOoAaX, 00 HMYIIECTBE H
00s13aTeNTLCTBAX UMYIIICCTBEHHOT'O XapaKTep B COOTBETCTBHUHU C 3aKOHOATENILCTBOM Poccuiickoi
denepauuu.

II1. PekoMeHaaTe/IbHbIE 3 THYECKHE MTPABUJIA CIYKeOHOT0 MOBeleHNs1 pA0OTHHKOB

3.1. B cuyxeOHOM IMOBEIEHUH PAOOTHHKY HEOOXOIUMO HMCXOAUTh M3 KOHCTUTYIIMOHHBIX
TTOJIOKCHUI O TOM, YTO YEJIOBEK, €T0 MpaBa M CBOOOIBI SBIISIOTCS BBICIICH IICHHOCTBIO U KA IBIi
IpaKJaHUH UMEET MTPaBO Ha HEMPUKOCHOBEHHOCTh YACTHOM ’KU3HU, JINYHYIO U CEMEHHYIO TaliHY,
3alUTy YeCTH, JOCTOUHCTBA, CBOEro Ao0poro umeHu. 3.2. B cnyxeOHOM moBeneHUN PaOOTHUK
BO3JICPKUBAETCS OT:

g

ad

m000r0 BHJA BBICKA3bIBAHMN M JEHCTBUNM JUCKPUMHUHAIIMOHHOTO XapakTepa IIo
MpU3HAKaM I0JIa, BO3pacTa, pachl, HALMOHAIBHOCTH, SI3bIKA, IPAXKIAHCTBA, COLMATIBLHOTO,
MMYLIECTBEHHOTO WJIM CEMEMHOr0 TOJIOKEHUS, MOJIUTHYECKUX WIM PEIUTHO3HBIX
MPEIIOYTEHHUI;

rpy0ocTy, mNposIBIEHUM NPEHEOPEKUTENBHOT0 TOHA, 3aHOCUMBOCTH, HPEIB3ATHIX
3aMeyaHuil, MpeabsBICHUS HEMPABOMEPHBIX, HE3ACIy)KEHHbIX OOBUHEHMIA;

yIpo3, OCKOPOUTEIbHBIX BBIPQKEHUN WM pEIUIUK, JAEHCTBHM, NPEnsTCTBYIOIINX
HOPMaJIbHOMY OOIIEHHIO WU MPOBOLUPYIOIIKX MPOTUBOIIPABHOE MTOBEICHNUE;

MPUHATHS TUIIH, KypEeHHUs BO BpeMsl CIY>KEOHBIX COBEIIaHUM, Oecell, HHOTO CIIyKeOHOTO
0O0IIIeHUs ¢ TpaKIaHAMHU.

3.3.PaboTHUKH TPU3BAHBI CIIOCOOCTBOBATH CBOWIM CITYy>KEOHBIM IMOBEJACHHEM YCTAHOBJICHHWIO B
KOJUJIEKTUBE JEJOBBIX B3aUMOOTHOIIEHUNW M KOHCTPYKTUBHOI'O COTPYAHUYECTBA APYr C
npyroM. PaGoTHMKM JOMKHBI OBITH BEXJIMBBIMH, JOOPOKETATEIHHBIMH, KOPPEKTHBIMH,
BHUMATEIbHBIMU U MPOSIBISITh TEPIUMOCTH B OOIIEHUH C TPakJIaHAMU M KOJUIETaMH.

3.4.Bueurnuii Bua paboTHHKA TPU UCTIOTHEHUU UM JTOJKHOCTHBIX 00S3aHHOCTEH B 3aBUCUMOCTH
OT YCJIOBUN TPYJIOBOMU JIEATENHHOCTH JAOJKEH CIIOCOOCTBOBATH YBAKUTEIHHOMY OTHOIICHHUIO
rpaxat k JIOVY, a Takke, Mpu HEOOXOAUMOCTH, COOTBETCTBOBATH OOIIECTPUHSITOMY JIETTIOBOMY
CTUJII0, KOTOPBIM OTINYAIOT CIEPKAHHOCTD, TPAAUIIMOHHOCTD, aKKYPAaTHOCTb.
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